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About the Regional Club Development Committee 

The Boykin Spaniel Society Board of Directors created this committee to be the primary 
mechanism of outreach for emerging Boykin spaniel clubs across the country. 

"The mission of the Regional Club Development Committee is 
to provide prospective and newly-formalized Boykin Spaniel 
clubs with human, financial, and informational resources so that 
they can regionally support the constitutional objectives of the 
Boykin Spaniel Society and its member Code of Ethics."

What's meant by "newly-formalized"? - an organized group of Boykin spaniel owners who have 
made the transition from a loosely-bonded social group or dog training group to a bona fide club 
with bylaws, officers, and members within the past three to five years. 

"Human resources" - face-to-face, telephone, or email interpersonal communication and 
support. 

"Financial resources" – the RDRC can provide monetary assistance in the form of "start up 
grants" of up to $500; amounts above $500, in the form of loans or grants, might be obtainable 
with RDRC assistance. 

"Informational resources" – such information as is contained in this publication. 

What's meant by the BSS "Constitutional objectives"? - our support is in the areas of: 
1. to advance the use of the breed standard by all members and breeders in the selection
and breeding of the Boykin Spaniel.
2. to encourage and promote the breeding of healthy purebred Boykin Spaniels and to do
all possible to perpetuate their natural hunting ability.
3. to do all in its power to protect and advance the interest of the breed by encouraging
responsible breeding practices and sportsmanlike competition.
4. to serve Society members and the general public by offering resources for information
concerning the attributes of the Boykin Spaniel.

What's meant by "and its member Code of Ethics"?  - healthy regional clubs should do more 
than just offer the BSS hunt tests, and among the things they should be doing are found in the 
following selections from the "Member Responsibilities" section of the Code of Ethics: 

• Educate the general public about the breed, keeping in mind that they and their dogs
represent the breed, the BSS and the sport of purebred hunting dogs in general;

• Willingly offer assistance and encouragement to new owners and novice competitors by
recognizing the need for mentoring and support within the Boykin Spaniel community;

• Maintain good sportsmanship at all events and competitions, abiding by all applicable
rules and regulations set forth by the governing bodies for such events and competitions;

• Support and participate in the efforts of the BSS to assess continually the health, longevity
and hunting ability of the Boykin Spaniel through testing, research, health surveys and
other such efforts (such as regional Boykin Spaniel Foundation health clinics)



Mail this Application to: 
The Boykin Spaniel Society     PO Box 2047     Camden, SC  29020 

THE BOYKIN SPANIEL SOCIETY® 

Application for Recognition as a 
Regional Club

NAME OF THE CLUB: 

REGION/STATES EXPECTED 
TO SERVE: 

MOST LIKELY LOCATION(S) 
OF EVENTS: 

DATE OF APPLICATION: 

CLUB BOARD MEMBERS: 
NAME:   OFFICE: 

CITY AND STATE:   

EMAIL AND/OR PHONE:   

NAME:   OFFICE: 

CITY AND STATE:   

EMAIL AND/OR PHONE:   

NAME:   OFFICE: 

CITY AND STATE:   

EMAIL AND/OR PHONE:   

NAME:   OFFICE: 

CITY AND STATE: 

EMAIL AND/OR PHONE: 

Briefly describe/list any Board members' experience with the hunt tests/field trials of The Boykin Spaniel Society or 
any other organization:  
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Mail this Application to the Regional Club Development Committee, in care of 
The Boykin Spaniel Society     PO Box 2047     Camden, SC  29020 

THE BOYKIN SPANIEL SOCIETY® 

Application for a Regional Club Grant 

NAME OF THE CLUB: 

AMOUNT OF REQUEST: 

DATE OF APPLICATION: 

CLUB BOARD MEMBERS: 
CLUB PRESIDENT'S NAME:   

CLUB TREASURER'S NAME: 

CLUB VICE-PRESIDENT'S NAME: 

REQUESTOR'S NAME: 

Describe the grant project and how the funds will be used to promote your club and the Boykin Spaniel Society: 

Does the request align with and promote the mission of the Regional Club Development Committee?   ¨  YES 
Does the requesting club commit to allowing input from the Regional Club Development Committee?   ¨  YES 

Expected Budget: 

Item Estimated Cost 

Total: 
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Should your Club Incorporate? 
Consider Organizing as a Nonprofit Organization 

 
***** This is not a legal opinion. ***** 

 
It is probably highly unlikely that your club has any intentions of operating as a commercial enterprise 
of any kind.  On the contrary, you probably organized yourself for social and recreational purposes, 
pleasure rather than business.  If you offer "Training Classes", those are most likely for educating your 
members and the actual training of the dogs is incidental to your purposes.  In short, a club is well 
advised to define its purposes very carefully and understand the implications of those purposes. 
 
You will most likely want to take great pains to assure you're a "non profit / non stock" organization.  
 
Incorporating your nonprofit will set legal protections in place that can keep you and your directors' 
personal assets separate from the company's liabilities. There are a number of other benefits to 
forming a nonprofit, as well.   Generally, these include such things as: 

1. Limited liability protection. Directors and officers are not personally liable for the organization's 
debts and liabilities. 

2. Perpetual existence. The corporation continues even when a director leaves the business or 
passes away. 

3. Potential eligibility for grants. Nonprofits may be eligible for certain public and private grants.  
 
While nonprofits are bound by different state laws than for-profit enterprises, in general their formation 
processes are quite similar. Like a regular corporation, nonprofits must file Articles of Incorporation with 
the state in which they wish to incorporate. In addition, the IRS requires nonprofit organizations 
seeking tax-exempt status to file Form 1023. Several states also require organizations to file for state-
level tax-exemption. The nonprofit status most commonly sought by organizations is the Internal 
Revenue Service's 501(c) tax-exempt status. Organizations that qualify for 501(c) status enjoy the 
following advantages:  

(a) Tax-exempt status. Qualifying nonprofits can apply for federal and state tax-exempt status. 
(b) Enhanced credibility. Potential donors may be more inclined to give to an organization that 

has an official nonprofit status. 
(c) Tax-deductible donations. Donations made by individuals to the nonprofit corporation may 

be tax-deductible.  
(d) Possible exemption. from certain property taxes. 
(e) Reduced postage rates. 

 
We recommend consulting your state’s licensing (Secretary of State) website and the US 
Government website, https://www.irs.gov/charities-non-profits, for additional information.  You will most 
likely learn that you need to: 

• have written bylaws and club officers (directors); the bylaws will need to comply with your 
state's requirements. Include a stated purpose which complies with IRS requirements. 

• a dissolution-of-assets provision in the bylaws which ensures that club assets pass on to a 
recognized charity 

• bylaws language which states the club will not engage in certain prohibited activities 
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Sample Club Constitution and Bylaws 
NOTE : This is a sample of one club's bylaws document and it is presented here for 
broad ideas only, it is not necessary for "your club" to match these. Your club may wish 
to contact other similar dog clubs in order to obtain other ideas.  

 

Article 1  Name and Objectives 

Section 1  The official club name is the _____________________________herein after 
called the club. 

Section 2  The club purposes include a) To encourage, promote, and train the natural 
qualities of the Boykin spaniel to hunt and retrieve game. b) To get people interested in 
training their Boykin spaniels and having quality time with other Boykin spaniel owners 
in the interest of what the Boykin Spaniel was bred for. c) To hold Boykin Spaniel 
Society sanctioned hunt tests. 

Section 3  a) The club shall not be conducted for profit and no part of any profits or 
remainder from dues or donations to the club shall benefit any club members. b) If the 
club dissolves, all remaining property and funds will be distributed to the Boykin Spaniel 
Society. 

Section 4  The club's Board of Directors may revise and amend the constitution and 
bylaws as may be required to better serve the membership for these objectives. 

 

Article 2  Club Year and Membership 
Section 1  The club will hold 5 training days a year, starting in September then every 
two months to include November, January, March, and May. 

Section 2  a) Application must be made to become a member with payment of dues. 
Should the board reject a membership a refund will be given. b) The rate of membership 
shall be set by the board. c) The membership will allow you to attend club events.  If you 
participate with a dog there might be a bird fee to cover the cost of the birds. d) If a 
nonmember attends our training day or event, they can watch but if they bring a dog to 
participate there will be a nonmember charge which will be set by the board. e) The 
membership covers the member and his immediate family household 
including dependents till age 18. 

 

Article 3  Discipline 
a) All members should act responsibly and respectfully to other members, volunteers, 
judges, birdboys, landowners and the land, etc  
b) All members shall treat all dogs with respect and refrain from using excessive force in 
any manner. 
 c) If there is a formal complaint made to the board concerning a member, the board will 
meet to decide what action will be taken. 
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Article 4  Board and Elections 
a) The board will consist of a President, Vice President, Treasurer, and Secretary.  
b) Terms will be two years.  
c) Voting will occur by mail during the summer break. 
 d) All nominations of a member for the board must be made by the end of the May 
training day  
e) Election results and introduction of new board will be made at September training 
day.  
f) Any member can serve on committees when needed and will be appointed by the 
President. 
 

 
 
Other considerations for your bylaws: 

• Do you want to set Term Limits for your officers? 
• How will you fill midterm vacancies on your board? 
• Do you want to establish some necessary tenure period of membership in 

your club before a member can be eligible for any office? 
• How much authority do you want to vest in the board versus in the entire 

membership? 
• When membership meetings are held, what should constitute a quorum, and 

how realistic is that quantity? 
• Do you truly want to be a "national" club, for membership purposes, or would 

restricting memberships to a certain geographic area be better for you? 
• Your state's regulations are likely to require an Annual Meeting of the 

membership:  be sure your bylaws address those requirements (when will it 
be, how will members be notified, etc.) 

• Do the bylaws address how the club finances will be controlled and how the 
treasury will be audited? 

• How will the club indemnify itself and the officers against losses? 
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Reaching Out to Boykin Spaniel Owners in your Area 
How to Request the Boykin Spaniel Society Magazine Mailing List 

 

Regional Boykin spaniel clubs who have been authenticated and duly recognized by the 
Boykin Spaniel Society® may make a written request to obtain the Boykin Spaniel 
Society Magazine mailing list, given the following stipulations: 

1. The individual making the request must be a current Boykin Spaniel Society 
member in good standing. 

2. The request must be made in good faith. 

3. The requestor and all others who will be in direct contact with the mailing list 
must, by their signatures, agree to the terms and conditions of the Boykin Spaniel 
Society's "Confidential Non-Disclosure Agreement", as may be amended from 
time to time. 

4. The mailing list may only be used one time, and only for the purpose described in 
the written request.  Subsequent usages require a subsequent request. 

The magazine mailing list only contains US Mail addresses:  the Boykin Spaniel Society 
does not have or maintain an email address list for magazine subscribers.   

  

If your club would like to obtain a hard copy of the magazine mailing list, here's what is 
expected: 

A. Submit a letter-of-request to the Boykin Spaniel Society 

• Describe in detail why your club is making the request.  Most typically, this would 
be for such purposes as announcing an upcoming planned event, or perhaps as 
an outright solicitation for new memberships 

• You will need to have your "mailer" already prepared in final form, and submit 
that with the request.  The Boykin Spaniel Society exercises the right of approval 
for what's being sent to the members:  we think that's what you would expect us 
to do, if you were the recipient of something you received due to being a 
subscriber. 

• Specifically determine the geographic area for which you would like the mailing 
list, and state that area in your request letter.  Rather than just stating the name 
of the state, consider using zip codes to the extent possible, in order to minimize 
your eventual postage costs. 

• Provide the name(s), mailing address(es) and telephone number(s) of the Boykin 
Spaniel Society member(s) who will have direct contact with our confidential 
information.  Only current members in good standing of the Boykin Spaniel 
Society are allowed this privilege.  

B. The Boykin Spaniel Society office will review the membership status of the 
individuals named in your request, and then will forward all of the information to the 
Regional Club Development Committee (RCDC) for their review.  

• Members of the RCDC will examine the request for its reasonableness and 
completeness. 
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• In the event of questions, concerns, or the need for additional information, a 
member of the RCDC will contact the named contact person(s) in your request in 
order to correct any shortcomings or confusion.  Contact may be by return mail or 
by telephone, usually within seven (7) business days of the request's original 
receipt by the Boykin Spaniel Society.  Further processing of the request will be 
suspended. 

• Once the RCDC is satisfied that the request has met the expectations, a copy or 
copies of the Boykin Spaniel Society's standard Confidential Non-Disclosure 
Agreement will be mailed to the Society member(s) named in the request. 

 

C. The non-disclosure agreements must be signed IN INK and returned to the Boykin 
Spaniel Society office by US Mail.  Once the signed CNDA is/are received and 
reviewed, and determined to be in order, the requested portion of the magazine mailing 
list will be compiled, printed, and mailed to the requestor. 
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What About Insurance for your Club? 
 
Most clubs carry General Liability and Directors & Officers insurance.  We're providing 
the names and contact information for a few potential sources; we are not endorsing 
any of the businesses listed below.  You should feel free to seek out other vendors:  
perhaps you have a club member who is in the business or has a close relationship with 
someone who is. 
 
 
 
 
Mourer-Foster, Inc. 
615 N. Capital Avenue 
Lansing, MI  48933 
(517) 346-5233 
www.mourerfoster.com 

Sportsmen's Insurance 
170 E. Broadway Street 
Cape Vincent, NY  13618 
(315) 654-2068 
www.dogclubinsurance.com 

 
Kiser Commercial Agency 
P.O. Box 647 
Riviera Beach, MD 21123 
(800) 433-5473 
www.outdoorinsurancespecialist.com 

 
Equisure, Inc. 
13790 E Rice Place, Suite 100 
Aurora, CO 80015 
(800) 752-2472 
www.equisure-inc.com 

  
 
 
 
"What are other clubs paying?"     
Our best response is "Find out from their club presidents", as they will know their 
current costs. 
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Boykin Spaniel Foundation Health Clinics 
 

The Foundation's Board of Directors wants to extend its efforts beyond the health clinics 
historically offered at the BSS National Field Trials event.  They provided the RCDC with the 
guidelines listed below for the regional hosting of clinics which further their mission.  "Health 
clinics" typically include eye examinations by an ACVO-diplomate veterinarian, patellar luxation 
and/or cardiac examinations as described by the Orthopedic Foundation for Animals (OFA), and 
cheek swab type DNA sample collections (and submission to a DNA testing laboratory, 
analyzed for Exercise Induced Collapse markers, Collie Eye Anomaly markers, and 
Degenerative Myelopathy markers). 

Boykin Spaniel Foundation Guidelines and Expectations 
1. Determine the date of the clinic  
2. Determine how many Boykin Spaniel Society registered dogs will be participating 

(should be at least 10) 
3. Determine which veterinarian/genetics testers will attend (vendors) 
4. Contact the vendors about date(s) and travel costs to attend 
5. Ask vendors about their prices for the particular testing to be done.  Also ask about their 

specific needs (i.e. rooms, awnings, tables, etc.) 
6. Calculate the anticipated costs, and submit an itemized list to the Boykin Spaniel 

Foundation (via e-mail or letter) for verification and applications necessary for customers 
to receive refunds. Submit through the RCDC, 4 to 6 weeks in advance of the planned 
date of the clinic. 

7. The BSF will send payment for the bill to the vendors as required.  Note:  The BSF does 
not have fixed per-test cost sharing amounts, but they will cover as much as they feel 
they can afford.  They will only cover the costs of one BSS registered dog per current 
BSS member, and the dog must be registered in that member's name.  

8. BSS members will pay for their portion of the exam at the event. 
9. Your club may find that it is advantageous to invite owners of other breeds, owners who 

are not BSS members, and/or non-BSS registered dogs.  In such cases, the BSF will not 
participate in any cost sharing for those owners. 

10.  The BSF requires that the results of all exams/tests which they helped pay for will be 
submitted to OFA, so that the BSF can obtain the results. 

11.  Always only use the dog's BSR registration number on OFA and CAER paperwork. 
    

Event Planning Considerations 
a. Eye clinics will require an isolated, dark room to perform examinations.  
b. Heart clinics will require an isolated, quiet room.  
c. A waiting room/area with chairs should be provided.  For eye clinics, dogs and their 

owners will wait 10 to 15 minutes between the time of eye dilation and the exam. 
d. Ophthalmologists will provide the information/recording forms at the time of the exam:  

have clipboards and pens available for dog owners. 
e. Remind participants to bring their dog's Certificate of Registration. 
f. For cardiac and patellar luxation exams, owners should download, complete and print 

the OFA forms before arriving at the clinic.  Have blank forms available just in case.  
g. Solicit several volunteers to help facilitate the clinic. 
h. Think about what people and dogs will do before and after their exams, and where they'll 

do it:  make sure there will be plenty of space available.  And provide "clean up bags". 
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Boykin Spaniel Society Hunt Test Program 
 
The Boykin Spaniel Society's Field Trial Committee runs the hunting performance test 
program, administered only through the many regional clubs across the country.  The 
Retriever hunt tests showcase the Boykin spaniel's attributes as trustworthy and highly 
capable companions and co-workers for the duck hunter. Upland hunt tests are meant 
to demonstrate and improve upon the breed's natural abilities as a game bird (quail and 
pheasant) flushing dog as well as a duck retriever:  our Upland hunt tests include water 
elements which are appropriate for the original intention and versatility of Whit Boykin's 
spaniels. 
 
Hunt tests are not field trials, although the evaluation elements are extremely similar.  In 
a hunt test, the dog "competes" against only the test standards; field trials are where the 
dog "competes" against those standards and also the other dogs entered in the same 
event on that day, and only one dog in each division earns the award. 
 
Each of the two tests has three divisions:  Novice, Intermediate, and Open. 

• The Novice division is meant for beginning dogs, and the test challenges and dog 
control are meant to demonstrate attainment of very basic skills and obedience. 

• Dogs in the Intermediate division are presented with more difficult test challenges 
and are expected to be very well behaved and responsive to commands from their 
handler (owner). 

• The Open division is for those dogs who have become true masters at their jobs, 
and the challenges presented during their evaluations will provide demonstration of 
that level of attainment. 

 
Dogs who succeed in demonstrating the looked-for capabilities to the satisfaction of 
their appraisers (judges) earn credit toward the attainment of performance titles which 
become a part of their pedigree record.  To earn any Upland hunt test title, the dog must 
pass all of the test challenges presented on 4 different occasions (days).  To earn any 
Retriever hunt test title, the required number of hunt test passes to earn the sought-for 
title is 3.  And when the dog has earned both titles within a division, their newly-attained 
title is "Gundog" (i.e., Gundog Novice, Gundog Intermediate, Gundog Open): so far as 
we know, the Boykin Spaniel Society is the only dog registry which confers this sort of 
single title to recognize mastery within both worlds of dogs-in-the-field. 
 
The Regional Club Development Committee's sincerest hope is that every club matures 
to the point that they offer at least two BSS Upland tests and two BSS Retriever tests 
within their geographic region every calendar year.  The Boykin Spaniel Society will help 
publicize your tests in the several Facebook groups it maintains, and also on the 
boykinspaniel.org website.  While the members of the RCD Committee will eagerly help 
new clubs get started with their endeavors, the primary point-of-contact for the BSS 
Hunt Test Program is the Field Trial Committee:  the RCDC member assigned as your 
club's liaison will connect you with the most appropriate member of the FTC. 
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There's just too much paperwork associated with the Hunt Test Program to be included 
in this booklet.  Instead, it's kept on the boykinspaniel.org website, for easy retrieval by 
everyone. 

The booklet of Guidelines and Rules for the BSS Retriever Hunt Tests is found here: 

https://boykinspaniel.org/userfiles/files/bss_retriever_test_rules.pdf 

The booklet of Guidelines and Rules for the BSS Upland Hunt Tests is found here: 

https://boykinspaniel.org/userfiles/files/bss_upland_test_rules.pdf 

All clubs who want to host a Boykin Spaniel Society Hunt Test, whichever type, have to 
get their tests pre-approved by the Field Trial Committee.  Find the application at: 

https://boykinspaniel.org/userfiles/files/bss_test_date_approval.pdf 

Every test needs qualified appraisers.  In most cases, your club can successfully put on 
all three divisions with only two experienced judges.  Either at the same time as you 
apply to hold your test(s) or very soon afterwards, you will have preliminarily lined up 
those judges and need the Field Trial Committee to approve them.  That form is at: 

https://boykinspaniel.org/userfiles/files/bss_test_judge_approval.pdf 

Once the approval for your test(s) has been obtained and your judges have been 
approved, you'll need the Boykin Spaniel Society hunt test entry form (premium) for 
everyone who wants to participate in your event.  There is premium form for Upland 
tests and a different one for Retriever tests:  both are prepared as "fillable pdf" 
document templates, and should be fairly straight-forward as far as their completion. 

https://boykinspaniel.org/userfiles/files/bss_retriever_test_premium.pdf 

https://boykinspaniel.org/userfiles/files/bss_upland_test_premium.pdf

Once you've edited the appropriate premium template to suit your test, save it as an 
Adobe pdf file and send it to the Boykin Spaniel Society office so that it can be shared in 
the BSS Facebook groups on the boykinspaniel.org website. 

Instructions for customizing premiums:  https://boykinspaniel.org/userfiles/files/bss_hunt_test_secretary.pdf
Test entrant instructions:  https://boykinspaniel.org/userfiles/files/bss_hunt_test_premium_instructions.pdf
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Hosting Boykin Spaniel Society Hunt Tests 
- A Guide for First Timers  - 

 
1. Get the help of someone who has an appreciable amount of experience doing what 

you are seeking to accomplish.  This is the most important thing you can do.  Face 
to face help will be immeasurably better than help from email, text messages or 
telephone calls.  Hopefully, your new mentor will be in your geographic area:  a 
person like that will understand the local customs (both good and bad) and can offer 
suggestions for potential hunt test sites.  This doesn't mean someone who has 
participated in hunt tests, or who helped at hunt tests, it means someone who has 
been a primary planner and executor of their club's tests. 

 
Depending on the part of the country you call home, finding experienced hunt test 
organizers of the type your club is planning (retriever versus upland) could be 
difficult.  This might be especially true with the upland tests.  Our upland tests are 
pretty similar to the American Kennel Club's Spaniel Hunt Tests, so making contact 
with a nearby spaniel club could prove to be fruitful.  No spaniel club in your area? try 
a pointing breed club.  If you're still unable to find help, perhaps there is a privately-
owned bird hunting club or preserve in the area:  it's possible that they have 
experience with organized group hunts such as sportsman clubs or the outings of 
large or largish businesses. 
 

2. Organize a Hunt Test Committee.  We have a separate paper which addresses the 
numerous duties and responsibilities of the various members of this committee.  For 
your first time, it might be difficult to get as many hands as you'd like:  keep trying!  
And don't be hesitant to contact the BSS Regional Clubs Development Committee 
for help! 

 
3. About Judges:  The sooner into the process you seek out hunt test judges, the 

better.  Judges can be a tremendous resource for selecting test sites with you.  
When you're looking at sites, try to narrow your search to places within 30 miles of 
the Hunt Chairman's home.  Solicit judges who live within that same radius if you 
can.  Because the Retriever Hunt Test and Upland Hunt Test subcommittees of the 
BSS Field Trial Committee will eventually have to approve your judges, it is 
recommended that you use them as a resource as you're looking for your event's 
judges.  "Generally speaking", you'll want to solicit retriever test judges who are "AA 
Licensed" in Hunting Retriever Club (HRC) Seasoned or Finished and are familiar 
with and understanding of the differences between our breed and all other retrievers.  
For upland tests, either HRC "AA Licensed Upland" judges or licensed AKC Spaniel 
hunt test judges, or both, are typically good choices. 
 
It seems that a lot of HRC Finished level judges own their own training (testing) 
equipment such as "wingers" (duck catapults) and the remote control devices that go 
along with them:  this is extremely convenient whenever planning for your tests.   
They'll probably have gun stands, and other equipment you'll need.  Be sure to 
politely ask! 
 

4. Selecting your hunt test site:  as previously mentioned, you'll want one that's fairly 
close to whoever will be doing most of the work establishing your event.  Judges and 
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the "old hand" you enlisted to help you get organized will probably know of good 
nearby sites. 

• Know the local laws!  Check with the county sheriff's office, township police 
department, and local conservation warden's office.  BE EXHAUSTIVE!!! 

• Since you'll likely have people traveling some distances to attend the event, 
narrow the selection to consider dog-friendly motels within easy travel 
distances. 

• Pre-plan for potentially bad (rainy) weather on the day(s) of your event, and 
how extremely wet grounds could adversely affect access by vehicles and 
people.  Soggy dirt drives and the inevitable stuck-in-the-mud cars and trucks 
can quickly kill what should be an otherwise positive experience. 

• Consider where 20 to 30 cars and trucks will park near the site(s) and 
maneuver in and out.  And factor in the probable test setups:  whether 
retriever or upland, shooting toward the vehicles is not allowed, even when 
using shotguns with blank "popper" loads.  Your parking area should also give 
consideration to where dogs can be aired. 

• Never overlook how your participants will answer the calls of nature during 
the event.  You may need to rent a "Porta Potty" and have it situated 
someplace close by. 

• Please be considerate of those attendees who have physical limitations, such 
as traversing hills and valleys, etc.  You may need to employ some kind of 
shuttle service for them and their dogs, or make parking provisions extremely 
close to where the tests are held. 

• Having good vantage points for onlookers ("the Gallery") are nice 
considerations but don't let this limit your site selection. 

• Consider how and where dogs and their handlers will be staged as they await 
their turns to perform the tests. 

 
If you are holding an upland test, there are a lot of advantages to selecting a 
hunting preserve / game farm, especially in their "off season". 
(a) Your club might be able to avoid somewhat costly additional insurance by 

"piggybacking" on the policy carried by the commercial business 
(b) They will probably have adequate parking 
(c) They have or can get birds for you, hopefully you'll only pay for the birds you 

use (no guesswork needed), and they probably employ experienced bird 
planters who you can use for your tests 

(d) Just make sure they either have a good place for holding the water portions 
of the test on their site, or can arrange for a nearby site with safe water 

(e) Evaluate their hunting fields and their bird cover, keeping in mind that it will 
probably have some differences a few months later when you actually have 
your tests.  You will most likely run all three levels of testing (Intermediate, 
Novice, Open) in the same field but fair and honest tests should have 
increasing degrees of challenges as the expected proficiencies of the dogs 
increases.  Good upland test fields will be at least 50 yards wide and at 
least 150 yards long, somewhat flat terrain.  Also consider where Novice 
dogs might go when they're chasing fly-away (un-shot) birds, and whether 
they might disappear from everyone's sight. 
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5. Your club's Hunt Test Committee needs to set a hunt test date.  Aside from being 
what works best for themselves, a simple poll of club members should suffice.  Allow 
about 60 days lead time for paperwork processing, etc.  Then decide whether one 
day or two (Saturday and Sunday), or maybe one day for the hunt tests and the next 
for other club activities.  Maybe you'll want to have BSS Retriever tests one day and 
BSS Upland tests the next day:  a word of caution if you do this, the freedom of 
running in the fields for Upland on Day 1 and then the different expectations of 
Retriever the next usually doesn't bode well for the dogs who enter both. 

 
6. The Hunt Test Committee should figure out how much to charge as entry fees.  A 

typical cost is $60 per dog, whether Retriever or Upland.  The biggest single cost 
component is almost always the cost of the birds you'll use.  Here again, having that 
experienced hunt test coordinator on your team is going to help you plan for 
expected costs. 

 
7. Whether Upland or Retriever, having the best quality birds to use for your tests will 

always impact the perceived success of your tests.  One person on the Hunt Test 
Committee should be assigned the role of Game Steward, and his or her job is the 
procurement and delivery of your birds to the site, and caring for them once they 
arrive.   
• For Upland, the birds should either be furnished by the preserve where you're 

holding the test (best case) or delivered to the site the morning of the test (second 
best case) or the night before (third best case.)  Use "flight conditioned" birds only. 

• Do a very-best-guess as to how many Upland dogs you're anticipating, and then 
figure 4½ birds per dog:  this allows for many kinds of mishaps that can occur. 

• Although the rules allow for the use of just-harvested birds for the water portions of 
the Upland tests, once-wet birds cannot be reused.  Quail simply do not float, so 
forget about them as potential water series birds.  Chukar and pheasants will float 
one time only, and there's a definite trick to employ to making them sufficiently 
visible to the dogs.  Avoid problems and use mallard ducks. 

• For the Retriever tests, stick with pen raised mallard ducks only.  A successful 
guideline is to procure three ducks per expected Novice dog, and a minimum of 24 
total ducks.  There are a lot of logistical reasons for having this many ducks on 
hand.  Your judges will help you determine whether it will be more advantageous 
to hold the land series before or after the water series. 

• The Game Steward will have to be in charge of dispatching the live ducks prior to 
the tests, and how to care for the ducks during and after the tests.  Helpful tip: 
Offer to sell your used ducks to the entrants at the end of the event. 

 
8. Contact the Boykin Spaniel Society Field Trial Committee chairperson for help in 

completing the test entry forms that people will use to sign up for your tests.  The 
FTC chair will also help you understand and complete all of the other paperwork that 
the BSS needs before and after the event. 

 
9. Your club is going to need rosette-type ribbons to present to the owner of each dog 

who passes their tests.  Here is another action item where the BSS FTC chair will 
help you:  they'll suggest vendors, and provide you with the required artwork for the 
center button.  What they won't do, is tell you what style and ribbon colors to select.  
Each ribbon will typically cost your club between $3 and $5. 
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10. First timers are rightfully concerned about how many dogs might show up for their 

tests.  That's obviously going to vary from place to place, and the time of year.  
Usually, you will need at least 16 dogs entered to be financially successful and 
emotionally fulfilling.  We urge you to avoid going too deep into your personal 
pockets just to hold BSS hunt tests – no one is ever happy when money is lost. 

 
One team of two judges can usually handle as many as 24 dogs per day, depending 
on the weather, available sunlight, etc.  That's for one group of Novice, one group of 
Intermediate, and one group of Open; and it holds true whether Upland or Retriever.  
It's up to you to decide whether a second judge team will be advantageous or not;  if 
you decide it is, then having one team for Novice only and the second team for Open 
and Intermediate has been shown to be successful.  Two groups running 
concurrently means more helpers, more complicated logistics, and usually a larger 
site.  First time test holders – and even those on their second and third times – will 
usually discover that there are two to three times as many Novice entries as there 
are Intermediate and Open.  This is yet another place to consult heavily with your 
judges before test day. 
 

11. There is a very good chance that you'll have people coming to view your tests who 
have never experienced this sort of event before.  Assign a knowledgeable person 
who is not participating or otherwise working in the tests to be the onsite tour guide 
for those people.  This not only helps those newcomers understand what you're 
doing, but hopefully ignites a flame of curiosity and enthusiasm.  Hint:  Give 
everyone stick-on "Hello my name is" nametags, and have the tour guide wear 
something unique, that makes him or her readily distinguishable.  But remember, 
their clothing and hat if worn must meet the hunt test rules for apparel. 

 
12. Speaking of apparel, everyone – even gallery members – must dress for the event.  

For retriever tests, camouflaged outerwear is most preferred, but dark clothes may 
suffice.  For upland, orange garments above the waist, and hat if worn.  Purina dog 
food is a national sponsor of the Boykin Spaniel Society, and they are almost always 
able to ship you orange caps and simple orange vests for such use:  if the BSS FTC 
chair doesn't mention this when you talk to him/her, ask!  Upon request, Purina will 
also provide small bags of their performance level dog food as free samples for all 
test entrants, too. 

 
13. One of the things that is overlooked the first few times a club starts offering hunt 

tests is directional signs to the site.  Think in terms of a local election candidate's 
stick-in-the-ground sign, or those used for yard sales or real estate sales.  Don't 
assume your guests have GPS devices and are experienced in using them.   

 
14. Meals.  Think about how you will feed your guests, if at all.  Whatever you decide, 

it should be on the hunt test entry form and on any other publicity you publish.  
Whatever your choices are, do your dog owners/handlers a favor and do not expect 
them to help when it's meal time.  Feed your judges and test helpers at no cost to 
them.  At the end of the day's events, perhaps a cookout on site or nearby, or into 
town for a sit-down buffet.  NO ALCOHOL IS TO BE CONSUMED DURING THE 
TESTS!  Wait until all dogs have finished their workouts, and all of the 
equipment is put away. 
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15. Upland Hunt Test Gunners.  The overall success of your upland hunt test will 

largely depend on having good, safety-conscious gunners in the field.  It's not 
possible to over-emphasize how important those two qualities are.  All guns used in 
the field must be double barrel, break action, no smaller than 20 gauge.  You are 
very well advised to not use anyone who is running a dog in the event, or who has 
trained any dog in the event.  Whether you provide their shotshells or they furnish 
their own is your choice. 

 
16. ANY OTHER QUESTIONS:  Contact the Boykin Spaniel Society's Regional Club 

Development Committee or the Field Trial Committee (Hunt Test Subcommittee).  
Both of those committees exist to help you be successful. 
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Local Hunt Test Committee Members 
Guidelines For Duties & Responsibilities 

 
The following guidelines are meant to assist in determining the duties and responsibilities of 
members of the Hunt Committee and others for hosting a successful Hunt Test.  Because some 
Clubs have smaller numbers of members than others, each of the following categories need not 
have a separate person; however, distributing the workload so that as many people as possible 
have some amount of responsibility will make the experience better for everyone. 
 
HUNT TEST COMMITTEE: This committee is usually comprised of the Hunt Chairman, the 

Hunt Secretary and two or three other persons.  Committee members do not necessarily 
need to be members of the host club, and in some cases there are positive benefits to 
be gained from outsiders with hunt test experience.  The names of all Committee 
members should be shown on the Hunt Entry Premium.  Duties of the Hunt Test 
Committee members include: 
• Search out and select qualified Judges for the tests.  (A Hunt Test Committee 

member shall not be a judge for the tests presented at this event.) 
• Arrange all necessary lodging and meals accommodations for Judges, and 

determine what the reimbursements for Judges' expenses will be.  Obtain "Thank 
you" gifts for Judges. 

• Investigate any special permit requirements, and obtain as needed. 
• Assist the Hunt Chairman as directed. 
• Select the Hunt Test site:  not just the grounds, but specifically where on the grounds 

each test will be staged. 
• Identify the species and procure the birds for the tests.  Arrange for their delivery or 

pick-up.   
• Be present on the setup day to assist with, review and approve the legality of the 

tests that the Judges set up. 
• Determine the logistics of the hunt test area:  vehicle parking, on-lookers (gallery) 

location, dog airing and exercise areas, staging of the next-to-run participants 
(holding blinds), where birds and test equipment will be staged. 

• Be responsible for handling any official complaints that might arise during the event 
and such other duties as may be required. 

• Other duties as may be contained in the Boykin Spaniel Society hunt test rules and 
guidelines documents. 

 
HUNT CHAIRMAN:  The chairman is the person in overall charge of the field event itself.  The 
duties are: 

• Obtain approval for the hunt test.  Complete the Application For BSS Hunt Test Date 
form and the Hunt Test Judge Approval form, and submit them along with the 
required payment to the Boykin Spaniel Society office 

• Make certain that the club has insurance coverage for hunt test events 
• Overall supervision of the Test Committee members and to delegate such duties as 

may need to be performed.   
• Use the CHECKLIST / ASSIGNMENT RECORD as a guide to fulfilling the 

responsibilities of the position.   
• Be present on set-up day to assist with, review and approve the legality of the tests 

that the Judges set up. 
• On the day of the test(s), open the event at the prescribed time by welcoming 

everyone, thanking them for their participation, give the "ground rules" for the test 
site(s), remind everyone of the dress codes, and introduce the site Marshal and then 
the Judges. 
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HUNT SECRETARY:  The Hunt Secretary is principally responsible for seeing that all of the 
following items are accomplished: 

 
BSS HUNT TEST FORMS:  Download all of the appropriate forms from 

www.boykinspaniel.org, print them, and deliver them to the Hunt Chairman. 
JUDGES:  After the Hunt Chairman receives official written approval of the Judges, the 

Hunt Secretary is responsible for contacting the Judges and getting each Judge 
(1) a copy of the appropriate Hunt Test Rules and Guidelines, (2) a copy of the 
club's policy regarding judge expense reimbursement, and (3) assistance with 
their lodging accommodations as may be needed.   

JUDGES NOTEBOOKS:  It is up to each club to determine the style of the Judges 
Notebook to be used for each test.  For retriever tests, most judges are 
accustomed to using 3 ring binders filled with printed score sheets.  For upland 
tests, judges have varying preferences but the club should have one standard for 
both/all judges.  The Hunt Secretary's job is to make sure that he/she provides 
each Judge with a notebook, containing plenty of blank score sheet pages (at 
least 30), and that all score sheets are removed and secured by himself/herself 
at the conclusion of the day's tests, and that fresh new score sheets are 
restocked into the book for the following day's event.  Along with the notebooks, 
each Judge should be given not less than two sharpened pencils with eraser tips, 
and one small separate eraser. 

SCORE SHEETS RETENTION: Immediately upon the conclusion of the day's tests, the 
Hunt Secretary confers with all of the Judges to determine which of the entered 
dogs passed their tests, and which did not.  The Hunt Secretary completes the 
Boykin Spaniel Society's "Final Report Form" based on the decisions of the 
Judges:  after obtaining a check for the BSS-required "per dog" fee as shown on 
the bottom of the report form, the Hunt Secretary mails the form and funds to the 
Boykin Spaniel Society offices in Camden, SC at the very soonest opportunity.  A 
copy of the completed form, together with all of the completed score sheets, are 
delivered to the Club Secretary and retained by the Club.  The BSS Final Report 
Form must be retained indefinitely, but the score sheets do not need to be held 
for more than 12 months. 

HUNT TEST ENTRY FORM (PREMIUM):  After all Judges are approved, the Hunt 
Secretary completes the Official Premium/Entry Form (fillable copy found on 
boykinspaniel.org website.)  The Premium is to be e-mailed to the Boykin Spaniel 
Society for approval.  If the Club desires to include a separate map or other 
relevant information, submit with the Premium is submitted. Upon approval, it will 
be published on the Boykin Spaniel Society website.  Club members and others 
should be directed to obtain the Premium only from the website.  If changes to 
the approved Premium are required prior to the Hunt Test, the revised Premium 
must be resubmitted for approval.  The Hunt Secretary receives all of the 
completed entry forms and checks them for completeness.  (Confirming the 
receipt of each entry form with the dog owner, as it is received, is recommended:  
this avoids undue issues on test day.)  Bring all completed Premiums to the Hunt 
Test.  If the Hunt Test Committee has determined that on-site entries on the day 
of the test(s) will be permitted, the Hunt Secretary will pre-print blank Premiums 
and have them available at the Test if requested. 

HUNT TEST PROGRAM (optional):  If the Hunt Test Committee decides that Test 
entrants and attendees might enjoy receiving a printed Program which shows the 
pre-registered dogs and their designated running order number (see section 
below, on Running Order), the duty of printing and delivering to the test 
normally falls upon the Hunt Secretary. 

RUNNING ORDER ASSIGNMENTS:  The Boykin Spaniel Society Hunt Test Rules 
require that a pre-assigned Running Order be determined within each testing 
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stake before the day of the Hunt Test(s), and a most important responsibility of 
the Hunt Secretary is the assignment of the Running Order numbers. 
• If one handler has entered multiple dogs in the same stake, try to place at 

least two different handlers and their dogs between his/hers.  This affords the 
multi-dog handler time to put away the dog who just completed the test, get 
the next dog out, air the dog, and then get take their place in line.  

• If the Hunt Test Committee determined that different stakes will be run 
concurrently, i.e. the Novice stake will run the land/field series with their 
Judges while the Intermediate and Open stakes run the water series with 
their judges, and if a handler has dogs entered in Novice and one of the other 
stakes, assign the running order numbers in the stakes in such a way that the 
handler receives (as much as possible) enough time to get from one stake to 
the other without being unduly rushed. 

• As much as possible, first-time handlers should be placed at or toward the 
end of the running order in each stake:  this courtesy allows them to observe 
more dog-handler teams navigate their stake and may settle their nerves. 

• Consider placing the handlers with the longest homeward commutes earlier 
in the order, so that they might depart early if that's their choice. 

CHECK-IN/REGISTRATION: Each entrant will ‘check in’ in the morning, suitably before 
the scheduled commencement of the tests.  The Hunt Secretary must make 
certain that the entrant has fully completed their Premium and signed the 
Release of Liability Statement.  If the dog owner is not the dog handler in the 
test(s), both individuals must sign, and both are required to be current members 
in good standing of the Boykin Spaniel Society.  Note:  The handler need not be 
a BSS member so long as he/she is a legal resident of the dog owner's 
household; but friends, other relatives, professional handlers, etc. who do not live 
with the registered dog owner must be Boykin Spaniel Society members.  

 
 

MARSHAL:  The Marshal ensures the smooth running of the Test(s) to which he/she is 
assigned.  The Marshal must wear the same outer attire as the judges and dog handlers.  
Marshal duties typically include the following: 
• Ensure that bird boys are on site and that they are knowledgeable of and instructed 

as to their specific duties. 
• Ensure that all test equipment is in place – wingers and winger electronics (and 

spares), winger hides, handler/dog holding blinds, gun stands, guns, poppers, blind 
location identification stakes, chairs for Judges and Bird Boys, duck drying stand and 
drying towels, sufficient pails for handling ducks. 

• For Upland tests, add to the above list:  live bird bags, a sheltered place for staging 
crates of live birds, a cooler (with ice) for dead birds. 

• Secure snacks and water bottles for Judges and bird boys. 
• Assign the gallery area, assure it is kept sufficiently quiet and orderly as to not 

disrupt dogs, handlers, judges.  Evaluate gallery members for proper attire as 
defined in the test rules and guidelines:  if people don't have proper attire, remove 
them to a more distant location.  The Marshal is expected and authorized to excuse 
from the test grounds any person who does not comply with his/her instructions. 

• Coordinate with the Judges as to the placement of holding blinds, and have those 
blinds placed where needed. 

• If any handler or gunner of any kind is under 18 years old, the Marshal shall inspect 
their Hunter Safety Certificate; if the handler or gunner cannot produce their 
document, the Marshal will not allow them to handle any gun.  In the case of a 
handler, the Marshal may solicit the services of an adult 'designated gunner.' 

• The Marshal shall inspect all of the guns to be used in the tests in order to assure 
their safety as well as their compliance with the hunt test rules.  If a handler furnishes 
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their own gun, they must deliver their encased gun to the Marshal before they enter 
the first holding blind; the Marshal will carry and deliver the inspected gun to the 
Judges. 

• Advise the Judges of the number of Novice dogs, the number of Intermediate dogs, 
and the number of Open dogs (final count.) 

• Makes certain that the Hunt Chairman, or his/her designee, advises all Handlers of 
the "ground rules" for the test site just before the Judges conduct their test briefings 
with the Handlers. 

• Control the running order of the dogs within each test level (Novice, Open, 
Intermediate).  Call for the next-in-line dogs as necessary to keep the process 
moving along.  If a dog or handler is dropped by the handler or by the judges, adjust 
the running order accordingly before the subsequent series (if any). 

• Call for the "Test Dog" when called for by the Judges.  If a "Bye Dog" is needed, call 
for that dog. 

• For Upland tests, collect dead birds from the handlers as they leave the area, and 
deposit the birds in the cooler. 

• The Marshal must immediately report any expelled dogs and/or dog handlers to the 
Hunt Test Committee, after being apprised of the expulsion by the Judges.   

 
 The running orders should be adhered to as much as possible, but also be flexible as 

may be needed.  It is important for the Marshal to use common sense when calling dogs 
to get ready to run.  Once a dog has taken its place in a holding blind, never bump it 
back:  if a dog from the field needs to be re-run, ask the next person in order, who has 
not readied their dog, if he/she minds if you insert a dog in front of them.   

 
 Marshals should announce to the Handler the dog’s number as listed in the running 

order as the dog enters the holding blind, so that the Handler can properly report to the 
Judges as the dog approaches them.  Remember, this is the number in the program - 
not necessarily the order in which they are actually running.  
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Checklist / Assignment Record 
 

TEST DATE(S):____________________ 

TEST LOCATION(S):_______________________________________________ 

HUNT CHAIRMAN:______________________________________________________________ 

HUNT SECRETARY:____________________________________________________________ 

HUNT TEST COMMITTEE MEMBERS: 

_____________________________________________________________________________

_____________________________________________________________________________ 

JUDGES (name, home town, qualifications):  
  _____________________________________________________________ 
  _____________________________________________________________ 
  _____________________________________________________________ 
  _____________________________________________________________ 

MARSHAL(s):    _____________________________________________________________ 

BIRD STEWARD:    _____________________________________________________________ 

RESPONSIBLE FOR BIRD BOYS: _________________________________________________  

BIRD BOY NAMES (if known)  ____________________________________________________ 

  ______________________________________________________ 

BIRD PLANTERS (if Upland):  _____________________________________________________ 

GUN CAPTAIN, GUNNERS (if Upland) ______________________________________________ 

_____________________________________________________________________________ 

NOVICE STAKE DESIGNATED GUNNER(s) _________________________________________ 

CHAIRPERSONS: 

RIBBONS: _______________________________________________________________ 

RAFFLE/AUCTION (if any):_______________________________________________________ 

TEST EQUIPMENT & SUPPLIES:__________________________________________________  

GROUNDS AND HUNT SITE, SIGNS & COMMUNICATION:_____________________________ 

HOSPITALITY & ACCOMODATIONS:_______________________________________________ 

HUMAN HEALTH / SAFETY: _____________________________________________________ 

JUDGES CONTACT PERSON (at time of the test):_____________________________________ 

MEALS / LUNCH_______________________________________________________________ 

PHOTOGRAPHER:_____________________________________________________________ 

PUPPY STAKES JUDGES & ASSISTANTS (if any):_____________________________ ______ 

ON SITE REGISTRATION:  ______________________________________________________ 

DINNER / TAILGATE PARTY: _____________________________________________________ 

VETERINARIAN: _______________________________________________________________ 
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Test Equipment and Supplies Checklists 

RETRIEVER HUNT TEST:  LAND AND WATER SERIES, ALL STAKES 

 Qty. What?   Qty. What? 
o 3 Bird Boys  o 2 Gun Stands 
o 3 Wingers  o 2 12 ga. Pump Shotguns 
o 3 Winger Hides  o 150 12 ga. Poppers 
o 3 Bird Boy chairs  o 1 Flagging Tape roll 
o 4 5 gallon Duck Buckets  o 1 Blind pole 
o 20 (min) Ducks  o 2 Dog handler bucket/chair 
o 2 Holding Blinds  o 1 Shelter for Judges 
o 1 Duck Rack  o 2 Judge Chairs 
o 2 Duck Drying Towels  o 2 Judge Notebooks 
o 1 Started test dog  o Lot Pencils, erasers 
o 1 Pickup Dog (water)  o 1 Winger (walkup, diversion) 
o 1 Int. + Open test dog  o 1 Winger hide 
o 1 Novice Gunner  o 1 Open Bye Dog 

   o 1 Yardage measuring device 
 

UPLAND HUNT TEST:  LAND AND WATER SERIES, ALL STAKES 

 Qty. What?   Qty. What? 
o 2 Bird Planters  o 2 Gun Stands 
o 3 Live Bird Bags  o 2 12 ga. Pump Shotguns 
o 3 Gunners  o 100 12 ga. Poppers 
o 1 Table for Bird Crates  o 1 Flagging Tape roll 
o 1 Cover for Bird Crates  o 1 Cooler for dead birds 
o 1 or 2 Upland Test Dog  o 1 Blind pole 
o 4 5 gallon Duck Buckets  o 2 Dog handler bucket/chair 
o 12 (min) Ducks  o 1 Shelter for Judges 
o 2 Holding Blinds  o 2 Judge Chairs 
o 1 Duck Drying Rack  o 2 Judge Notebooks 
o 2 Duck Drying Towels  o Lot Pencils, erasers 
o 1 Water Test Dog  o 1 Winger (walkup, diversion) 
o 1 Pickup Dog (water)  o 2 Wingers (water marks)  
o 1 Yardage measuring device  o 3 Winger hides 

How many and what species of birds to use in the flushing tests is purely a guess.  Try 
approximating by figuring 4½ birds per dog if quail or chukar, 3½ birds per dog if pheasant.  
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